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The Laserfiche Recycle Bin offers administrators great
flexibility, with many options for protecting against acci-
dental deletions of documents and folders in the Laser-
fiche repository. The feature, new to Laserfiche 8, can be
disabled entirely or customized to allow or restrict a
broad range of access and capabilities for Laserfiche us-
ers. The two types of configurations are determining
which users can see, purge and restore items and how
the recycle bin will be cleaned out.

Who Can See and Purge Deleted Items

By default, users can only see the items they send to the
recycle bin. In addition, unless you specify otherwise, us-
ers cannot permanently delete (i.e., purge) recycle bin
items.

9 To enable a user to purge items they originally sent to
the recycle bin, grant them the Purge Entries privi-
lege.

9 To enable users to see, purge, or restore all items,
regardless of who originally sent them to the recycle
bin, grant the user the Manage Entry Access privilege.

Note: This privilege also grants users the ability to grant/
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deny entry access rights to all documents and folders in a
repository.

Periodically Cleaning Out the Recycle Bin
There are two methods to cleaning out the recycle bin.

i Configure Laserfiche to automatically purge items
after they have been in the recycle bin for a certain
number of days. To use this method, open your re-
pository in the Administration Console, expand the
Recycle Bin node, right-click on Settings, select Prop-
erties, and define an Age limit.

1 Note: In a new repository, an age limit of 7 days is set
as the default.

9 Rely on your administrators to manually clean out the
recycle bin. This option is best if you want an admin-
istrator to manually review each item sent to the re-
cycle bin before it is purged. To use this method,
make sure the Age limit option in the Administration
Console is cleared.

For more information about the recycle bin, see the Re-
cycle Bin Overview in the Laserfiche Administration Con-
sole help files
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show you how other agencies are using Laser-
fiche to automate specific business processes?
Well, even if you missed their first two install-
ments, which focused on HR on boarding and
permitting, never fear, because their third install-
ment is here!
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Q: My client wants to create a failsafe
configuration for their enterprise Laser-
fiche installation. Currently, they perform
nightly backups of both the Laserfiche

and SQL servers, but with this strategy,
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tions immediately following a disastert it
could take several hours. Is it possible to
set up a mirrored Laserfiche Server?

A: By enabling failover clustering, you can
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Clustering. Webinars are scheduled for the following dates:
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Seats are limited, and are filling up fast, so re-
serve yours today.

namic way. The Webinar explains how Laserfiche
works from a functionai ratner than an applica-
tion-based perspective, focusing on exactly how
ECM can be used to automate case management,
and is particularly appropriate for counties, IT
and anyone onerating in a paper-intensive, highly
regulatea government environrnent.
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in the Admin Guide. Open the Laserfiche
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